
fo~, fisheries 
& the environment 
Department: 
Forestry, Fisheries and the Environment 
REPUBLIC OF SOUTH AFRICA 

INVITATION TO BID 

BID REFERENCE NUMBER: MLRF226/26 

REQUEST FOR A SERVICE PROVIDER OR PANEL OF SERVICE PROVIDERS 
TO PROVIDE PORT AND MISCELLANEOUS SERVICES TO THE SIX (6) 
DFFE/MLRF FLEET OF VESSELS. 

Contact person: 

Name: Ms. Ncumisa Matiwane & Ms Pamela Mtintelwa 

Office Telephone No: 066 471 1471 / 073 164 6415 

E-Mail: MLRFTENDERS@DFFE.GOV.ZA 

NATIONAL TREASURY CENTRAL SUPPLIER DATABASE (CSD) REGISTRATION 
INFORMATION 

Company Supplier Unique reference 
name registration number number 

Main contractor 

Sub-contracted/ joint 
venture comp 1 

CLOSING DATE OF THE BID: 16th OF OCTOBER 2026 AT 11H00 

No Briefing session for this Bid: 

Drop off Address: 
The location of the drop off is: Tender Box, Ground Floor, Foretrust Building, 2 

Martin Hammerschlag Way, Foreshore, Cape Town, 8001. 



PART A 
INVITATION TO BID 

YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE (NAME OF DEPARTMENT/ PUBLIC ENTITY) 

S8D1 

BID NUMBER: MLRF226/26 CLOSING DATE: I 16 OCTOBER 2026 CLOSING TIME: ] 11 :00 
REQUEST FOR A SERVICE PROVIDER OR PANEL OF SERVICE PROVIDERS TO PROVIDE PORT AND 

DESCRIPTION MISCELLANEOUS SERVICES TO THE SIX (6) DFFE/MLRF FLEET OF VESSELS. 
BID RESPONSE DOCUMENTS MAY BE DEPOSITED IN THE BID BOX SITUATED AT (STREET ADDRESS 

GROUND FLOOR, FORETRUST BUILDING 

MARTIN HAMMERSCHLAG WAY 

FORESHORE, CAPE TOWN, 8001 

BIDDING PROCEDURE ENQUIRIES MAY BE DIRECTED TO TECHNICAL ENQUIRIES MAY BE DIRECTED TO: 

CONT ACT PERSON Ms. Pamela Mtintelwa CONTACT PERSON Ms. Ncumisa Matiwane 

TELEPHONE NUMBER 066 4711471 TELEPHONE NUMBER 073 164 6415 

FACSIMILE NUMBER FACSIMILE NUMBER 
E-MAIL ADDRESS MLRFtenders@dffe.gov .za E-MAIL ADDRESS 
SUPPLIER INFORMATION 

NAME OF BIDDER 

POST AL ADDRESS 

STREET ADDRESS 

TELEPHONE NUMBER CODE I NUMBER 

CELLPHONE NUMBER 

FACSIMILE NUMBER CODE I NUMBER 

E-MAIL ADDRESS 
VAT REGISTRATION 
NUMBER 
SUPPLIER TAX CENTRAL 
COMPLIANCE STATUS COMPLIANCE OR 

SUPPLIER 
SYSTEM PIN: DATABASE 

No: MAAA 
B-BBEE STATUS TICK APPLICABLE BOX] B-BBEE STATUS LEVEL SWORN [TICK APPLICABLE BOX] 
LEVEL VERIFICATION AFFIDAVIT 
CERTIFICATE 

□ Yes □ No □ Yes □ No 

[A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE/ SWORN AFFIDAVIT (FOR EMES & QSEs) MUST BE SUBMITTED IN 
ORDER TO QUALIFY FOR PREFERENCE POINTS FOR B-BBEEJ 
ARE YOU THE 
ACCREDITED 

ARE YOU A FOREIGN BASED 
REPRESENTATIVE IN □Yes □No 
SOUTH AFRICA FOR □Yes □No 

SUPPLIER FOR THE GOODS 

THE GOODS 
/SERVICES /WORKS OFFERED? 

[IF YES, ANSWER THE 
/SERVICES /WORKS [IF YES ENCLOSE PROOF] QUESTIONNAIRE BELOW] 
OFFERED? 

QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS 

IS THE ENTITY A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)? 0 YES ONO 

DOES THE ENTITY HAVE A BRANCH IN THE RSA? 0 YES ONO 

DOES THE ENTITY HAVE A PERMANENT ESTABLISHMENT IN THE RSA? n YES ONO 



SBD1 

DOES THE ENTITY HAVE ANY SOURCE OF INCOME IN THE RSA? □ YES ONO 

IS THE ENTITY LIABLE IN THE RSA FOR ANY FORM OF TAXATION? □ YES ONO 
IF THE ANSWER IS "NO" TO ALL OF THE ABOVE, THEN IT IS NOT A REQUIREMENT TO REGISTER FOR A TAX COMPLIANCE ST A TUS 
SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE (SARS) AND IF NOT REGISTER AS PER 2.3 BELOW. 

PARTB 
TERMS AND CONDITIONS FOR BIDDING 

1. BID SUBMISSION: 
1.1. BIDS MUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS. LATE BIDS WILL NOT BE 

ACCEPTED FOR CONSIDERATION. 

1.2. ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED-(NOT TO BE RE-TYPED) OR IN THE 
MANNER PRESCRIBED IN THE BID DOCUMENT. 

1.3. THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT, 2000 AND THE 
PREFERENTIAL PROCUREMENT REGULATIONS, 2017, THE GENERAL CONDITIONS OF CONTRACT (GCC) AND, 
IF APPLICABLE, ANY OTHER SPECIAL CONDITIONS OF CONTRACT. 

1.4. THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT FORM (SBD7). 

2. TAX COMPLIANCE REQUIREMENTS 
2.1 BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS. 

2.2 BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED BY 
SARS TO ENABLE THE ORGAN OF STATE TO VERIFY THE TAXPAYER'S PROFILE AND TAX STATUS. 

2.3 APPLICATION FOR TAX COMPLIANCE STATUS (TCS) PIN MAY BE MADE VIA E-FILING THROUGH THE SARS 
WEBSITE WWW.SARS.GOV.ZA. 

2.4 BIDDERS MAY ALSO SUBMIT A PRINTED TCS CERTIFICATE TOGETHER WITH THE BID. 

2.5 IN BIDS WHERE CONSORTIA/ JOINT VENTURES/ SUB-CONTRACTORS ARE INVOLVED, EACH PARTY MUST 
SUBMIT A SEPARATE . TCS CERTIFICATE/ PIN/ CSD NUMBER. 

2.6 WHERE NOTCS PIN IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER DATABASE 
(CSD), A CSD NUMBER MUST BE PROVIDED. 

2.7 NO BIDS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF THE STATE, COMPANIES WITH 
DIRECTORS WHO ARE PERSONS IN THE SERVICE OF THE STATE, OR CLOSE CORPORATIONS WITH MEMBERS 
PERSONS IN THE SERVICE OF THE STATE." 

NB: FAILURE TO PROVIDE/ OR COMPLY WITH ANY OF THE ABOVE PARTICULARS MAY RENDER THE BID 
INVALID. 

SIGNATURE OF BIDDER: 

CAPACITY UNDER WHICH THIS BID IS SIGNED: 

(Proof of authority must be submitted e.g. company resolution) 

DATE: 

2 



YSMS 

Purpose 

TAX CLEARANCE TCC 001 

Application for a Tax Clearance 
Certificate 

Select the applicable option .. . . . . . .. .. . .. .. . . .. .. .. . . . . . . .... . . . . . .. . .. .. . .. . .. . .. . . . . . . . ... .. . . .. . . . . .. .. . Tenders O Good standing /_] 

If "Good standing", please state the purpose of this application 

r · =·•-·=···-=··-=--==· =::n====== ==== -== ... ·=== --- ·--------~------ · I 
------~-~~------- _--- --•-· I 

Trading name 
( if applicable) 

ID/Passport no 

Physical address 

·- P l 



Particulars of tender (If applicable) 

Tender number TLtr l Jll I I l LJ_ I l 
:~::~~edTender RI]- -Ju- lJ .r lTl ,--i l . _J_ _ LLL.Jt_il '-~-~-,- _l _ _ 

Expected duration i- r·i:7 ear(s) 
of the tender L. • • .JY 

Particulars of the 3 largest contracts previously awarded 

Date started Date finalised Principal Contact person 

Audit 

Are you currently aware of any Audit investigation against you/the company? 
If "YES" provide details 

Appointment of representative/agent (Power of Attorney) 

Telephone number Amount 

YES 1 .. NO 

I the undersigned confirm that I require a Tax Clearance Certificate in respect of [T~~~ or [ Goodstand~~gJ 

I hereby authorise and instruct [ -- _ __ ___ _ __ _ -,-----,--,- - ~--,..,...,,_ ] to apply to and 1ceive from 
SARS the applicable Tax Clearance Certificate on my/our behalf. 

J 

TI J ~ J-0] 
' l!late 

Name of 
representative/ 
agent 

Declaration 

I declare that the information furnished in this application as well as any supporting documents is true and correct in every 
respect. 

1- -•••-h-•• • " .- •-- ••••-h "h' •••-• 

] r1-rnJt~TI--m . 
Signature of applicant/Public Officer 

~~~~ ~~~:~icantt'.~I I i .;IJ Il J_L_L[J-J~l~I-_____ ~I ~I ~I ~I ~I....,...,, I ;n~IJ I l I IJ~. I I I I I 
, ate 

Notes: 

1. It is a serious offence to make a false declaration. 

2. Section 75 of the Income Tax Act, 1962, states: Any person who 

(a) fails or neglects to furnish, file or submit any return or document as and when required by or under this Act; or 

(b) without just cause shown by him, refuses or neglects to-

(i) furnish, produce or make available any information, documents or things; 

(ii) reply to or answer truly and fully, any questions put to him ... 

As and when required in terms of this Act ... shall be guilty of an offence ... 

3. SARS will, under no circumstances, issue a Tax Clearance Certificate unless this form is completed in full. 

4. Your Tax Clearance Certificate will only be issued on presentation of your South African Identity Document or Passport (For.eigners only) 
as applicable. 

Page 2 of 2 



SBD4 
(NOTE: Please circle or tick your answer) 

BIDDER'S DISCLOSURE 

1. PURPOSE OF THE FORM 
Any person (natural or juristic) may make an offer or offers in terms of 
this invitation to bid. In line with the principles of transparency, 
accountability, impartiality, and ethics as enshrined in the Constitution of 
the Republic of South Africa and further expressed in various pieces of 
legislation, it is required for the bidder to make this declaration in respect 
of the details required hereunder. 

Where a person/s are listed in the Register for Tender Defaulters and/ 
or the List of Restricted Suppliers, that person will automatically be 
disqualified from the bid process. 

2. Bidder's declaration 
2.1 Is the bidder, or any of its directors/ trustees I shareholders/ members/ 

partners or any person having a controlling interest1 in the enterprise, 
employed by the state? YES/NO 

2.1 .1 If so, furnish particulars of the names, individual identity numbers, and, if 
applicable, state employee numbers of sole proprietor/ directors / 
trustees I shareholders / members/ partners or any person having a 
controlling interest in the enterprise, in table below. 

Full Name Identity Number Name of State 
institution 

1 the power, by one person or a group of persons holding the 
majority of the equity of an enterprise, alternatively, the person/s 
having the deciding vote or power to influence or to direct the 
course and decisions of the enterprise . 
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2.2 Do you, or any person connected with the bidder, have a relationship 
with any person who is employed by the procuring institution? YES/NO 

2.2.1 If so, furnish particulars: 

2.3 Does the bidder or any of its directors / trustees / shareholders / 
members / partners or any person having a controlling interest in the 
enterprise have any interest in any other related enterprise whether or 
not they are bidding for this contract? YES/NO 

2.3.1 If so, furnish particulars: 

3 DECLARATION 

I, the undersigned, 
(name) ...... ...... .. . ..... .... ... ..... .... ...... ...... ........ .... ................... in 
submitting the accompanying bid, do hereby make the following 
statements that I certify to be true and complete in every respect: 

3.1 I have read and I understand the contents of this disclosure; 
3.2 I understand that the accompanying bid will be disqualified if this 

disclosure is found not to be true and complete in every respect; 
3.3 The bidder has arrived at the accompanying bid independently from, and 

without consultation, communication, agreement or arrangement with 
any competitor. However, communication between partners in a joint 
venture or consortium2 will not be construed as collusive bidding. 

3.4 In addition, there have been no consultations, communications, 
agreements or arrangements with any competitor regarding the quality, 
quantity, specifications, prices, including methods, factors or formulas 
used to calculate prices, market allocation, the intention or decision to 
submit or not to submit the bid, bidding with the intention not to win the 
bid and conditions or delivery particulars of the products or services to 
which this bid invitation relates. 

3.4 The terms of the accompanying bid have not been, and will not be, 
disclosed by the bidder, directly or indirectly, to any competitor, prior to 
the date and time of the official bid opening or of the awarding of the 
contract. 

2 Joint venture or Consortium means an association of persons for 
the purpose of combining their expertise, property, capital, 
efforts, skill and knowledge in an activity for the execution of a 
contract. 
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3.5 There have been no consultations, communications, agreements or 

arrangements made by the bidder with any official of the procuring 
institution in relation to this procurement process prior to and during the 
bidding process except to provide clarification on the bid submitted 
where so required by the institution; and the bidder was not involved in 
the drafting of the specifications or terms of reference for this bid. 

3.6 I am aware that, in addition and without prejudice to any other remedy 
provided to combat any restrictive practices related to bids and 
contracts, bids that are suspicious will be reported to the Competition 
Commission for investigation and possible imposition of administrative 
penalties in terms of section 59 of the Competition Act No 89 of 1998 
and or may be reported to the National Prosecuting Authority (NPA) for 
criminal investigation and or maybe restricted from conducting business 
with the public sector for a period not exceeding ten (10) years in terms 
of the Prevention and Combating of Corrupt Activities Act No 12 of 2004 
or any other applicable legislation. 

I CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 
1, 2 and 3 ABOVE IS CORRECT. 
I ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT 
AGAINST rylE IN TERMS OFi PARAGRAPH 6 OF PFMA SCM 
INSTRUCTION 03 OF 2021/22 ON PREVENTING AND COMBATING 
ABUSE IN THE SUPPLY CHAIN MANAGEMENT SYSTEM SHOULD 
THIS DECLARATION PROVE TO BE FALSE. 

Signature Date 

Position Name of bidder 



THE NATIONAL TREASURY 

Republlc of South Alloll 

GOVERNMENT PROCU • . NT: 

·GENERAL CONDiTIONI OF.CONTRACT 

July2010 
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Foretrust Building ,Martin Hammerschlag Way, Foreshore, Cape Town, 8001 or Private Bag X2, Vlaeberg, 8018. 

MLRF ENTITY MAINTENANCE AND CREDIT ORDER INSTRUCTION 
(Please complete or mark with a "X" in black ink where applicable. A bank stamp is required to verify your banking details or alternatively 

an account confirmation letter from the bank can be submitted. 

TAKE-ON NEW !UPDATE! ENTITY TYPE I BUSINESS I DEPARTMENT I EMPLOYEE! !OTHER! 

TITLE 

SURNAME 

FIRST NAME/S 

BUSINESS NAME 
FROM : TRADING NAME 

CREDITOR/ 
BUSINESS REG No. ENTITY 

(DETAILS) VAT REGISTERED y N 

VAT REGISTRATION NO. 

ID NO. 

DEPARTMENT NAME 

PERSAL NO.* • For employees only ~-_ ........ ________ ........ ~ 
STREET/ PHYSICAL 
ADDRESS 

I 11 I 1111111 IJ.L!.I 11 
CONTACT 
DETAILS 

POSTAL ADDRESS 

I IIIIIIIIIIIJ.Ll.111 
BUSINESS TELEPHONE No. 

BUSINESS FACSIMILE No. 

NAME OF CONTACT PERSON 

E-MAIL ADDRESS 

CELLULAR TELEPHONE No. 

DETAILS OF FINANCIAL INSTITUTION FOR ELECTRONIC BANKING TRANSFERS : 

BANK NAME: I I 

BRANCH NAME & CITY/TOWN 1.__ ______________ ___.1 

BRANCH NUMBER/CODE .. I_.._ __ .....__.._ ...... _ _. 

ACCOUNTNUMBER::I:::::::::'==~==~==~==~;=~~==::::::::::;:::: 
ACCOUNT TYPE CURRENT SAVINGS TRANSMISSION 

DIALLING CODE 

DIALLING CODE 

I I I 

I I I 

I 
BANK DATE STAMP (NOT REQUIRED IF ACCOUNT 

CONFIRMATION LETTER SUBMITTED) 

I/ We hereby request, instruct and authorise you to pay any amounts which may accrue to me/ us to the credit of my/ our account 
with the abovementioned bank. 

I/ we understand that the credit transfers hereby authorised will be processed electronically through a system known as the "ACB 
ELECTRONIC FUNDS TRANSFER SERVICE", and I/we also understand that no additional advice of payment will be provided by my/our 
bank. Details of each payment will be printed on my/our bank statement or any accompanying voucher. 

I/ We understand that a payment advice will be supplied by the Marine Living Resource Fund in the normal way, and that it will indicate 
the date on which funds will be available in my/ our account. 

This authority may be cancelled/ changed by giving prior written notice, by way of registered post or facsimile. 

SIGNATURE OF 

AUTHORISED PERSON ::::::::::::::::::::::::::::::::::::: 
PRINT NAME OF 

AUTHORISED PERSON ,._ _______________ ___. 

MLRF Supplier Database 11 

POSITION HELD 

DATE D 
(DD/M MfYYYY): D 



forestry, fisheries 
& the environment 
Department: 
Forestry, Fisheries and the Environment 
REPUBLIC OF SOUTH AFRICA 

THE MARINE LIVING RESOURCES FUND, A SCHEDULE 3A PUBLIC ENTITY ESTABLISHED IN 
TERMS OF THE PUBLIC FINANCE MANAGEMENT ACT, 1999 (ACT NO 1 of 1999) OF THE 
DEPARTMENT OF FORESTRY, FISHERIES AND THE ENVIRONMENT ("DFFE") (IN ITS 
COMMITMENT TO THE PRINCIPLES ENSHRINED IN THE CONSTITUTION OF THE REPUBLIC OF 
SOUTH AFRICA, 1996) ADHERES TO THE PROVISIONS OF THE BROAD BASED BLACK 
ECONOMIC EMPOWERMENT ACT, 2003 (Act No. 53 OF 2003) (B-BBEE), THE PREFERENTIAL 
PROCUREMENT POLICY FRAMEWORK ACT, 2000 (Act No. 5 OF 2000) ("PPPF") AND THE 
PREFERENTIAL PROCUREMENT REGULATIONS, 2022. 

TERMS OF REFERENCE 

REQUEST FOR A SERVICE PROVIDER OR PANEL OF SERVICE PROVIDERS TO PROVIDE PORT 
AND MISCELLANEOUS SERVICES TO THE SIX (6) DFFE / MLRF FLEET OF VESSELS 
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1. PURPOSE 

The Department of Forestry, Fisheries and the Environment ("DFFE") / MLRF requires the services of a 

Port Agent to provide Ports and Miscellaneous Services for its fleet of research and surveillance vessels for a 

period of twelve ( 12) months. 

2. INTRODUCTION AND BACKGROUND 

The Department of Forestry, Fisheries and the Environment ("DFFE") / MLRF requires the services of a 

Port Agent to provide Ports and Miscellaneous Services for its fleet of fisheries research and protection 

vessels for a period of twelve (12) months. 

The DFFE / MLRF has a fleet of four (4) fisheries protection vessels and two (2) fisheries research 

vessels. DFFE / MLRF invites quotations from qualified and reputable Port Agencies to provide Ports and 

Miscellaneous Services for these vessels. 

3. SCOPE OF WORK 

3.1 DFFE / MLRF wish to appoint a Service Provider or a panel of Service Providers to render Port 

and Miscellaneous Services. 

3.2 The Service Provider or a panel of Service Providers will be required to provide the following Port 

and miscellaneous services: 

GROUP DESCRIPTION ITEM DESCRIPTION SPECIALITY/TECHNICAL EXPERTISE 

(PLEASE TICK ✓ WHERE 

APPLICABLE) 

PORT AND MISCELLANEOUS To support DFFE / MLRF Vessels when 

SERVICES on home ports and in foreign ports 

Other items (will include but not be 

limited to) 

• Arrange departure requirements 

and documentation for MSP DFFE / 

MLRF managed vessels. 

• Arrange arrival requirements and 

documentation for DFFE / MLRF 

MSP managed vessels. 

• Settle all port accounts / costs 

against a 30 day account. 

YES I NO 
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• Arrange for additional waste skips 

and their removal as required. 

• Arrange for the removal of slops, 

garbage, waste water and 

sewerage (Marpol requirements). 

• Manage any Customs and 

Immigration requirements. 

• Arrange transport / ambulance in 

case of medical emergencies. 

• Dental services as required for crew 

members. 

• Manage crew transport 

requirements if and when required. 

(Not crew/staff related). 

• Arrange required medical testing 

according to protocols. 

• Arrange fogging of the vessels and 

isolation facilities in the event of an 

outbreak. 

• Assist and arrange for repatriation 

of any stowaways in accordance 

with local laws and regulations. 

• Facilitate the supply and 

certification of medical supplies 

on board the vessels as per legal 

and or operational requirements. 

• Provide emergency/ urgent logistic 

support including emergency / 

urgent spares and stores as 

required. 

• Facilitate oil quality samples, as and 

when required. 
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• Provide security services where 

DFFE / MLRF vessels are berthed 

or dry docked. 

• Bunkering: Coordinating the 

delivery of fuel and lubricants. 

• Fresh Water Supply: Organizing 

freshwater connections alongside 

berth or offshore. 

• Marine Engineering: Connecting 

captains with specialized local 

technicians and Service Providers 

for repairs or services. 

• Spare Parts Logistics: Arranging 

customs clearance for urgent spare 

parts arriving in South Africa. 

• Dry Docking & Yard Support: 

Assisting with shipyard bookings. 

• Any other relevant and related 

services as and when required 

4. REQUEST FOR QUOTATION {RFQ) PROCESS 

4.1. The appointed Service Provider or panel of Service Providers will be requested via an RFQ process to provide 
a quotation for the services to be rendered on as-and-when-required basis. 

5. EXPECTED DELIVERABLE OUTCOMES 

5.1. The appointed Service Provider or panel of Service Providers will be required to deliver all-inclusive port agent 
and miscellaneous services as set out in this Terms of Reference. 

6. PERIOD/ DURATION OF APPOINTMENT 

6.1 The appointment will be for a period of twelve (12) months or as when required. 

7. EVALUATION METHOD 
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6. PERIOD/ DURATION OF APPOINTMENT 

6.1 The appointment will be for a period of twelve (12) months or as when required. 

7. EVALUATION METHOD 

The evaluation for this bid will be carried out in three (3) phases: 

• Phase 1 : Pre-compliance 
• Phase 2: Non-Mandatory Requirements 
• Phase 3: Due Diligence 

7 .1 PHASE 1: Pre-compliance or Initial Screening 

During this phase bid documents will be reviewed to determine the compliance with Supply Chain 

Management Standard Bidding Documents (SBD) and any other required returnable, tax matters 

and whether the Central Supplier Data base (CSD) report has been submitted with the bid 

documents at the closing date and time of the bid . Bids which do not satisfy the compliance criteria 

will not be evaluated further. 

The bid proposals will be screened for compliance with administrative requirements as indicated 

below: 

Item 
Non-submission 

No. 
Administrative Requirements Check/Compliance may result in 

disqualification? 

1 SCM - SBD 1 - Invitation to Bid Completed and signed **NO 

SCM - SBD 2 - Tax Clearance Certificate 
CSD registration **NO 

2 
Requirements 

number/SARS PIN and 
CSD summary report 

3 
SCM- NEW SBD 4 - Declaration of 

Completed and signed 
**NO 

Interest 

In case of bids where Consortia/ Joint 
**NO 

4 
Ventures, Consortia agreement signed by JV agreement completed 
both parties must be submitted with bid and signed, if applicable 
proposal 
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**NO- MLRF reserves the right to send a request for information (RFI) to the Service Provider 

and to request a response within seven (7) days after the date of sending the RFI. If the 

documents are not submitted or completed in full within seven (7) days, the MLRF will reject 

proposals, and these will not be further evaluated for Phase 2. 

7.2 PHASE 2: Non-Mandatory Requirements 

It is advisable that the bidder complete the following table by answering YES OR NO and attach proof. 

REQUIREMENT REQUIRED PROOF TO BE 
SUBMITTED WITH BID 

1. The bidder is registered with the SAASOA - South African Provide a certified copy of 

Association of Ship Operators and Agents valid and active registration 

with the professional 

Association. 

Where the certificate had 
recently expired (within the last 
12 months from the bid closing 
date) or expires on/before the 
closing date of the bid, then a 
proof of renewal 
application/payment need to be 
attached. 

2. The bidder must have a vessel agent registration Provide a certified copy of 
certificate. valid and active registration 

(TNPA). 

Where the certificate had 
recently expired (within the last 
12 months from the bid closing 
date) or expires on/before the 
closing date of the bid, then a 
proof of renewal 
application/payment need to be 
attached. 

COMPLY:YES 
ORNO 

**NO - MLRF reserves the right to send a request for information (RFI) to the Service Provider and to 

request a response within seven (7) days after the date of sending the RFI. If the documents are not 
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location of the drop off is: Tender Box, Ground Floor, Foretrust Building, 2 Martin Hammerschlag Way, Cape 
Town, 8000. 

8.1 Bidders must ensure that the following submission requirements, where applicable, are included in their bid 

proposal, which and are as follows: 

8.1.1 The Service Provider must draft a table of contents which will indicate where each document is located 

in the proposal. 

8.1.2 Completed table/checklist of non-mandatory requirements, as set out in the table in Section 7.2 of this 

document, indicating whether the Service Provider complies or not, together with all necessary 

supporting documents and proof. 

8.1.3 Standard bidding documents (SBD1, 2 and 4) completed and signed. 

8.1.4 A valid copy of the Tax Clearance Certificate/ Tax Compliance Status Pin issued by SARS to the 

supplier/copy of the Central Supplier Database (CSD)/ MAAA supplier Number must be submitted 

together with the bid. 

8.1.5 In case of bids where Consortia/ Joint Ventures/ Sub-contractors are involved; such must be clearly 

indicated and each party must submit a separate copy of a valid Tax Clearance Certificate or copy of 

Tax Compliance Status Pin or CSD/ MAAA supplier Number together with the bid. 

8.1.6 Certified copies of identity documents of directors and shareholders of the company. 

8.1.7 Entity registration Certificate (e.g. CK1). 

8.1.8 Letter of Authority to sign documents on behalf of the company. 

8.1.9 BBBEE Certificate/ sworn affidavit. 

9. SPECIAL CONDITIONS OF CONTRACT 

• The Service Provider must draft a table of contents which will indicate where each document is located in the 

proposal. All personnel supplied must possess valid certificates and licences. 

• MLRF reserves the right to verify qualifications and credentials. 

• MLRF may reject unsuitable personnel. 

• The Service Provider must maintain adequate liability insurance. 

• The Service Provider must comply with all maritime legislation and labour legislation. 

• On appointment, the performance measures for the delivery of the agreed services will be closely monitored by 

the MLRF. 

• The MLRF will not be held responsible for any costs incurred by the Service Providers in the preparation, 

presentation, and submission of the proposal. 

PAGE 8j9 



8.1.9 BBBEE Certificate/ sworn affidavit. 

9. SPECIAL CONDITIONS OF CONTRACT 

• The Service Provider must draft a table of contents which will indicate where each document is 

located in the proposal. All personnel supplied must possess valid certificates and licences. 

• MLRF reserves the right to verify qualifications and credentials. 

• MLRF may reject unsuitable personnel. 

• The Service Provider must maintain adequate liability insurance. 

• The Service Provider must comply with all maritime legislation and labour legislation. 

• On appointment, the performance measures for the delivery of the agreed services will be closely 

monitored by the MLRF. 

• The MLRF will not be held responsible for any costs incurred by the Service Providers in the 

preparation, presentation, and submission of the proposal. 

• There will be one Project Manager for all the contract workers' requests and the Project Manager 

allocated to the service by the MLRF shall do the ongoing management of the Service Level 

Agreement (SLA). 

• All the conditions specified in the General Conditions of Contract (GCC) will apply and where the 

conditions in the special conditions of the contract contradict the conditions in the general 

conditions of contract the special conditions of contract will prevail. 

• The proposals should be submitted with all required information as per the requirements 

stipulated in these Terms of Reference. 

• Travelling costs and time spent or incurred between home and office of the Service Provider and 

MLRF office will not be for the account of MLRF. 

• Poor or non-performance by the bidder will result in the cancellation of the order and the SLA. 

• The MLRF has the right to exclude a bidder and or terminate the contract if the bidder or its sub­

contractors are parties to an interest group or entity involved in legal proceedings opposing the 

MLRF. 

10. PAYMENT TERMS 

10 .1 The MLRF undertak~s to pay out in full or as per deliverables within 30 (thirty) days all valid claims 

for work done to its satisfaction upon presentation of a substantiated claim and the required reports 

stipulated in special conditions. No payment will be made where there is outstanding 
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information/work not submitted by the Service Provider/s until that outstanding information is 

submitted. 

10.2 Payment by the MLRF shall be made by means of an electronic transfer into the SP's bank 

account. 

10.3 Payment requirements: 

• The successful Service Provider shall render services to the MLRF in accordance with the 

Project Plan and Project Scope. 

• The amounts are inclusive of VAT and all disbursements shall be paid in South African 

Rands. 

• The DFFE/MLRF requires that a new order number be raised after first April of each of the 

financial years of the contract period. 

11. ENQUIRIES 

11.1 Should you require any further information in this regard, please do not hesitate to email: 

Name Email address 
Ms Ncumisa Matiwane MLRFtenders@.dffe.gov .za 
Ms Pamela 

*Bidders should use "MLRF226/26: Enquiries" as the subject of the email of requesting link for the briefing 
session. 
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